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The Dorchester Markets Joint Informal Panel holds Sunday car boot sales every week to raise money for local charities, community and voluntary organisations. The proceeds are distributed annually via a grants panel consisting of Councillors from both Dorset Council and Dorchester Town Council.
Please read these guidance notes carefully before completing the application form. Where possible, please make your application electronically.

Distribution of grants:  

· Grants will range from £100 to £3000.  
· Grants can be used to support running costs and equipment.

· Grants should be spent within the financial year they are offered.    
To be eligible for funding, applicants must:

· Undertake that the monies will be used to benefit projects operating or supporting residents living within a 6.67 mile radius of the market and within the West Dorset District Council boundary.
· Be a voluntary, non-profit-making group or charity operated with no undue restriction on membership. 
· Demonstrate good management, be constituted, have written policies, hold regular management committee meetings and be able to provide up to date accounts.
· Have an appropriate safeguarding policy - if you are working with children and young people or vulnerable adults.
· Demonstrate a need for their project that will result in a community benefit.
Examples of what we can fund:

· Running costs e.g. office costs, insurance 
· Costs associated with out-of-pocket expenses for volunteers i.e. travel 

· Capital expenditure such as equipment, improvements to buildings.

· Contribution to setting up a new community activity or event. 
· Regular annual events – can apply but may not be a priority.

What can’t we fund?
· Ongoing staff costs (including salaries of permanent or fixed term staff).
· Any expenditure for item or service that has already been ordered or paid for. 

· Anything that has already been funded by a different source.
· Items or services that only benefit an individual. 
· Loan repayments, topping up of accounts or transferring money to another group/charity. 
· Activities or services that schools have a statutory responsibility to provide e.g.  curriculum based activities or any activity taking place during curriculum time. Projects submitted by PTAs/Friends of Schools must take place before or after school, during lunchtime or in the holidays. 
· Fundraising activities for your organisation or others.  

· Used vehicles/routine repairs and maintenance.
· Parish and town councils.

Application process

· Complete the application form in full and make sure that all the requested information is included.  This should be returned to the address shown below.
· Applications should be submitted by Thursday 30th April 2020.
· Your application will be considered by a panel of Town and District Councillors and you will be notified of the decision by the end of July 2020.
· Do not include large documents with your applications. Documents will be requested if they are necessary to judge the eligibility of the project.

Funding Procedure 
· Funding may be awarded in full, in part or not at all at the discretion of the panel.

· Once the funding is approved and we have received your signed acceptance form, you will normally receive payment within 4 weeks by a BACs payment. 

· We may offer a grant in principle, which will be released only when all other funding to start the project has been secured.

· You will need to send us invoices /receipts relating to the funding and complete an end of grant report form to say how the money has been used. If you are unable to complete this we may ask for the money back. 

· You must spend the money as stated in your application and return any unspent funds. 

· You must tell us if you change the project as described in your application.

Enclose the following information with this application. 

· A copy of your recent accounts. 
· Quotations for capital items over £500.
· A copy of your constitution/ terms of reference/ set of rules
· Child or vulnerable adult safeguarding policy if relevant

· A copy of your equal opportunities policy
For more information or support please contact: 
Fiona Thomas

Community Development Officer 

Email: fiona.thomas@dorsetecouncil.gov.uk
General Data Protection Regulation (GDPR) 2018
Dorset Council  (the Data Controller) will use and manage the personal information supplied on this form for the purposes of keeping you informed about progress with your application, and, if successful, monitoring the outcome.  All personal data about you is treated in confidence and will not be disclosed to any third party outside of the council unless you are successful with your application in which case your details could be published in the press and on the council’s web site. You can request access to the personal information that we have about you and if you wish to withdraw consent for us to use your personal information then you can do so.  
For further details contact the council’s Corporate Data Protection Officer, South Walks House, South Walks Road, Dorchester, Dorset, DT1 1UZ

FREEDOM OF INFORMATION ACT 2000

As stated in Section E.2 the details of this application will be available for public inspection. If you are unsure about what this means please discuss your concerns with Dorset Council first.
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Please read the guidance notes before completing this form
Please note monies must be used to benefit projects operating or supporting residents living within a 6.67 miles radius of the market and within the Dorset Council boundary

1. Your contact details

	Name of your organisation/charity ………………………………………………………………………

Contact Name…………………………………………………………………………………………………

Phone Number……………………………..    Mobile……………………….……………………………..

Contact email………………………………………………………………………………………………….

Address of your organisation/main contact (please delete as appropriate)

……………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………

………………………………………………………  Postcode………………………………………………

Charity Registration Number (if applicable)……………………………………………………………..

Company Number (if applicable)…………………………………………………………………………..




2. Main aims of your organisation
	Please describe the main aims of your organisation




3. Your project
	Please tell us about the project/activity you are asking for funding for (continue on a separate sheet if needed)



	What is the need for your project and how will it benefit people living within 6.67 miles of Dorchester Market? (Continue on a separate sheet if needed)




4. The costs for your project
How much grant aid are you requesting?                                                        £.…..…………. 

How will you spend the money you are applying for?
	Item
	Amount



	
	£



	
	£



	
	£



	
	£



	
	£



	
	£



	
	£



	TOTAL
	£


If your project costs more than the amount you are applying for, please tell us the total project cost

	Total Project Cost
	£




Please list other sources of funds you ma have for this project or other grants you are applying for – this can include reserves and your own fundraising.

	Name of Funding Source
	Contribution

	
	£



	
	£



	
	£



	
	£



	
	£


Declaration

We hereby make an application for a share of the monies raised at the Dorchester car boot sales. We declare that the information given in this application is true and complete in every respect.

(15) Signature of Applicant                                           Date.......................................................... 
(16) Position Held ………………………………………………………………………………………...
(17) For and on behalf of ……………….………………………………………………………………..
Checklist (please tick the appropriate boxes)
Have you submitted the following?

A copy of your most recent accounts


Quotations if applying for pieces of equipment costing more than £500

A copy of your constitution/ terms of reference/ set of rules
(If this has been previously submitted and has not been altered in the last two years 

you do not need to resend this but please tick this box to confirm this)


Safeguarding policy if working with children or vulnerable adults


(If this has been previously submitted and has not been altered last two years
you do not need to resend this but please tick this box to confirm this)


A copy of your equal opportunities policy


(If this has been previously submitted and has not been altered last two years
you do not need to resend this but please tick this box to confirm this)

These should be submitted electronically where possible

Please return this application by Thursday 30th April 2020 
Email: 

fiona.thomas@dorsetcouncil.gov.uk or

CommunityPlanning@dorsetcouncil.gov.uk
Or by post to:-

Fiona Thomas

Community Development Officer

Dorset Council
County Hall 
Colliton Park
Dorchester 
DT1 1XJ
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